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b.) Meet the Staff 

Jocelyn Huff, Planning Administrator 

Jocelyn is responsible for the Town's mapping (zoning, town limits, parcel) needs, 
monthly and annual reports, special projects, reviewing and approving building permits, 
reviewing and approving business license applications, assigning addresses, issuing 
mapping/tax work orders, as well as the Department scheduling, payroll and budgeting. 
Jocelyn facilitates the Board of Adjustment, Planning Commission and Predevelopment 
meetings. 

Jamie Craddock, Planning Assistant 

Jamie is responsible for the Department's purchasing, reviewing and approving building 
permit and business license applications, Board/Commission support (agendas and 
packets), posting agendas and Public Notices in the newspaper, attending and taking 
minutes for Predevelopment meetings, updating the web site for the department, daily 
cash receipt reconciliation, review of plan applications, as well as assisting the general 
public. 
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2. Development Contact List

To assist you, we have provided a list of contacts that relate to project development: 

State of Delaware 

Department of Transportation-Entrance 
23697 Dupont Boulevard, Georgetown, DE 19947 

Department of Transportation-113 North/South Study 
800 Bay Road, Dover, DE 19901 

Department of Transportation-RT 9/319 Study 
800 Bay Road, Dover, DE 19901 

Department of Transportation-Utilities 
23697 Dupont Boulevard, Georgetown, DE 19947 

Department of Transportation-Signage 
23697 Dupont Boulevard, Georgetown, DE 19947 

Department of Transportation-Traffic Impact Study 
800 Bay Road, Dover, DE 19901 

Indian River School District 
31 Hosier Street, Selbyville, DE 19975

Office of the State Fire Marshal 
22705 Park Avenue, Georgetown, DE 19947 

Office of State Planning-PLUS/Annexations 
122 William Penn St., Haslet Armory, Dover, DE 19901 

Public Health Office of Drinking Water-extensions 
655 Bay Road, Suite 230, Dover, DE 19901 

Public Health-Restaurant/grease traps 
544 South Bedford Street, Georgetown, DE 19947 

Sussex Conservation District 
23818 Shortly Road, Georgetown, DE 19947 

Sussex County 

Building Code Department-Plan Review/Occupancies 
2 The Circle, Georgetown, DE 19947 

Building Permit Department-Building Permits 
2 The Circle, Georgetown, DE 19947 

Mapping & 911 Addressing 
2 The Circle, Georgetown, DE 19947 

Planning & Zoning Department 
2 The Circle, Georgetown, DE 19947 

Recorder of Deeds 
2 The Circle, Georgetown, DE 19947 

Tax Department 
2 The Circle, Georgetown, DE 19947 

(302) 853-1342

(302) 760-2080

(302) 760-2356

(302) 853-1340

(302) 853-1345

(302) 760-2109

(302) 436-1000

(302) 856-5298

(302) 739-3090

(302) 7 41-8630

(302) 856-5355

(302) 856-7219

(302) 855-7860

(302) 855-7720

(302) 853-5897

(302) 855-7878

(302) 855-7785

(302) 855-7760
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Town of Georgetown 

Finance Department 
 37 The Circle, Georgetown, DE 19947 
Planning Department- Reviews, Permits 

37 The Circle, Georgetown, DE 19947 
Police Department 
 335 North Race Street, Georgetown, DE 19947
Public Works Department-Streets, Utility Locate Info 

37 The Circle, Georgetown, DE 19947 
Wastewater Treatment Department 

24027 Cedar Lane, Georgetown, DE 1994 7 
Water Department- Utility Inspections 

7 North King Street, Georgetown, DE 19947 

Miscellaneous 

American Legion Ambulance Service 
PO Box 202, Georgetown, DE 19947 

Comcast-Cable 
1111 Highway One, Lewes, DE 19958 

DE Electric Cooperative-Electric 
PO Box 600, Greenwood, DE 19950 

Delmarva Power-Electric 
PO Box 17000, Wilmington, DE 19886-7000 

Georgetown Fire Company, Inc. 
PO Box 77, Georgetown, DE 19947 

Miss Utility 
7223 Parkway Drive, Suite 100, Hanover, MD 21076 

(302) 856-7391

(302) 856-7391

(302) 856-6613

(302) 856-6045

(302) 856-7377

(302) 856-9529

(302) 856-9222

(302) 856-4591

(302) 349-9090

800-375-7117

(302) 856-7700

800-282-8555
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5. Forms

All forms are available on the Town of Georgetown website located under Forms and  
Applications. 

a.) Review Application 
The Town has designed one application for all reviews. Review information will not be 
accepted unless the application has been completed in its entirety, signed by the legal 
property owner(s) and the appropriate fees paid. 

b.) Predevelopment Meeting Request 
The purpose of this form is to reserve a slot at the meeting as well as ensure the Town 
will have the appropriate people in attendance for further direction. The Meeting 
Request form will not be accepted unless it has been completed in its entirety. 

6. Review Process (Charts Attached)

All applications are thoroughly reviewed for plan requirements, Comprehensive Plan 
recommendations, inner connectivity (pedestrian/vehicle), design and construction standards, 
zoning compliance, aesthetics (all angles) and land use layout. 

(a) Category I Plan Review and Approval Process
(b) Category II Plan Review
(c) Subdivision/RPC Plan Review and Approval Process-Revised

Following Public Hearing
(d) Historic Sign Review and Approval Process
(e) Utility Review and Approval Process
(f) Building Permit Review and Approval Process
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