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UPCOMING MEETINGS & EVENTS … 
 
 Town Council Meeting: Monday, May 8, 7:00 PM, Regular Meeting, Town Hall 
 Delaware Local Government Day: Thursday, May 11, 12:00 PM, Dover 
 GREAT Fund Committee Meeting: Thursday, May 11, 4:00 PM, Town Hall  
 Planning Commission Meeting: Wednesday, May 17, 6:00 PM, Town Hall 

1. Shortleaf Preserve – Conceptual Review 
 Delaware League of Local Governments: Thursday, May 18, 5:30 PM, Dover  
 Town Council Meeting: Monday, May 22, 7:00 PM, Regular Meeting, Town Hall 

 

UPDATES FROM DEPARTMENTS … 
 

Finance 
 

o Fiscal Year 2024 Property Tax bills mailed this week.  The total billing is $1,875,037 
 Due Date is June 12, 2023 

o As of May 4, the Town has collected:  
 $5,026 (0.2%) of the 2023 annual property tax billing ($1,875,038) 
 $683,044 (64%) of the April utility billing ($1,070,163) 

o Processed Payroll, Accounts Payable, Accounts Receivable 
 Processed 44 payroll records 
 Processed Purchase Orders (68)  

 Accounts Payable checks generated (47) 
 Scanned copies of invoices and attached to PO’s 
 Cash Receipt Transactions (1277) 

 Miscellaneous Billing Invoices generated (5) 
o Provided Tax and Utility Information for property settlements and stamped deeds 
o Assisted customers with utility bill and parking ticket questions 
o Real Estate Transfer Tax Summary (April 2023) 

 
 April 2023 April 2022 
 Month Year To Date Month Year To Date 
Transfer Tax Revenue $54,045 $379,821 $11,835 $353,953 
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Construction Coordinator 
 

o Sussex County Family Court House 
 Sewer main inspection 

o Certificate of Occupancy 
 20945 Dupont Boulevard (Temporary) 
 673 North Bedford (Temporary) 
 122 Linden Avenue 
 110 Savanah Road 
 325 West Pine Street 

o Park Avenue Relocation Phase 1 
 Progress meeting 

o Miss Utility Locate Summary (copy attached) 
 

Police 
 

o Weekly Code Enforcement statistics updated (copy attached) 
o Weekly CrimeMapping Reports (copy attached) 
o Part I, II, and III Offenses Crime Data (week and year to date) (copy attached) 
o Departmental Press Releases issued as warranted 

 
Public Works 
 

o Saw cut in front of Chancery Court and prepared for excavation  
o Installed 103 water meter registers  
o Exercising of water valves continues 
o Restoration of shoulder and yard, along Park Avenue, completed from water main 

leak  
o Third and final set of speed humps installed, with signage, along Wagamon Avenue  
o Irrigation in circle has been repaired from construction damage  
o Excavation of fire line tap to Chancery Court done on May 4 

 
Wastewater 
 

o Lagoon depths: Large Lagoon is 12.25 feet and Small Lagoon is 7.25 feet  
o Responded to sewer issue at County Seat Hwy – found station had a blown fuse, 

replaced fuse, everything is back on line 
o Started cutting around all the risers at the Wastewater Plant in preparation for farmer 

coming in to cut crop 
o Set up new Godwin pump near 2nd sludge lagoon to remove supernatant off the top 
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Planning 
  

o Perdue Wastewater Expansion – Comments on site plan to applicant on May 4 
o Royal Farms (Arrow Safety Road) – Building permit issued on May 4 
o Preparing proposed fence ordinance revisions 
o Predevelopment Meeting: 

 301 South Railroad Ave (Flea Market) 
o Building Permits (April 2023) 

 
Building Activity April 2023 March 2023 April 2022 

Permits Issued 31 41 28 
Value of Improvements $3,324,416  $94,835,897  $3,195,176  
Permit  Revenue $23,261  $949,405  $7,665  

 
 
TOWN MANAGER’S UPDATE … 
 
 Reviewed draft Sampling and Analysis Plan for the former Georgetown Dump Site (DE-

1719) prepared for submission to DNREC 
 Responded to local property representative regarding political signs and DelDOT 

requirements 
 Supplied local resident with information on DNREC Tax Ditch Branch and Nuisance 

Wildlife Control 
 Provided information on Town Bench Sponsorship Program and veteran organization 

contact information to local developer 
 Responded to local media (TV and radio) inquiries regarding speed hump installation on 

Wagamon Avenue 
 Completed and distributed GREAT Fund Committee Meeting minutes and scheduled 

second committee meeting 
 Researched and responded to local property owner question regarding code violations on 

their property 
 Bid Opening for Advanced Metering Infrastructure held on Wednesday, May 3 – 3 bids 

received, staff and engineer technical review underway 
 Participated in an online presentation from ePlanSoft (online plan submission and review 

product) – Workflow mapping exercise being planned (Jamie Craddock, Gene Dvornick, 
Laura Givens, Jocelyn Huff, Stephanie Roblero, Jeff Ward) 

 Completed online poll regarding SB 92 (Public Employment Relations Act) expanding 
application to employers with as few as 25 employees (currently 100) 
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 Attended Sussex County Association of Towns Dinner Meeting – presentation by 
Southern Corrosion Engineered Tank Care (cellular antenna on water towers) and 
DRWA Circuit Rider (GIS Assistance Programs) (Gene Dvornick, Bill West) 

 Met with Rosa Street resident regarding drainage and flooding over the past weekend 
 Attended Sussex County Association of Towns Steering Committee – Legislative Update 

provided by Jamie Nutter (SCAT Lobbyist) 
 Prepared and submitted a Letter of Support for Sussex County Habitat for Humanity’s 

(SCHFH) Sussex County Housing Trust Fund application 
 Reviewed publication from Smart Approaches to Marijuana (SAM) – ‘Using Local 

Control’ 
 Followed up on several code enforcement issues 
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THIS REPORT AND ANY ATTACHMENTS ARE ONLY BEING SENT 

ELECTRONICALLY UNLESS OTHERWISE REQUESTED 
 

In an effort to inform Council, employees and the public about current Town activities and 
issues, the Town Manager issues the Town Manager’s Weekly Report with highlights from 

department activities for the current week. This report is published online and distributed every 
Friday. If you have comments, questions or suggestions regarding the Town Manager’s Weekly 

Report, please contact Town Manager. 



10

20

30

40

50

60

70

0
1
/0
6
/2
3

0
1
/1
3
/2
3

0
1
/2
0
/2
3

0
1
/2
7
/2
3

0
2
/0
3
/2
3

0
2
/1
0
/2
3

0
2
/1
7
/2
3

0
2
/2
4
/2
3

0
3
/0
3
/2
3

0
3
/1
0
/2
3

0
3
/1
7
/2
3

0
3
/2
4
/2
3

0
3
/3
1
/2
3

0
4
/0
7
/2
3

0
4
/1
4
/2
3

0
4
/2
1
/2
3

0
4
/2
8
/2
3

0
5
/0
5
/2
3

0
5
/1
2
/2
3

0
5
/1
9
/2
3

0
5
/2
6
/2
3

0
6
/0
2
/2
3

0
6
/0
9
/2
3

0
6
/1
6
/2
3

0
6
/2
3
/2
3

0
6
/3
0
/2
3

0
7
/0
7
/2
3

0
7
/1
4
/2
3

0
7
/2
1
/2
3

0
7
/2
8
/2
3

0
8
/0
4
/2
3

0
8
/1
1
/2
3

0
8
/1
8
/2
3

0
8
/2
5
/2
3

0
9
/0
1
/2
3

0
9
/0
8
/2
3

0
9
/1
5
/2
3

0
9
/2
2
/2
3

0
9
/2
9
/2
3

1
0
/0
6
/2
3

1
0
/1
3
/2
3

1
0
/2
0
/2
3

1
0
/2
7
/2
3

1
1
/0
3
/2
3

1
1
/1
0
/2
3

1
1
/1
7
/2
3

1
1
/2
4
/2
3

1
2
/0
1
/2
3

1
2
/0
8
/2
3

1
2
/1
5
/2
3

1
2
/2
2
/2
3

1
2
/2
9
/2
3

Miss Utility Locate Tickets



1

1

1

1

1

1

1

1

1

1

1

1

1

4

20

25

27

0 5 10 15 20 25 30

CONDITION OF PREMISES.

DETRIMENTAL OBJECTS

EXIT FACILITIES/MAINTENANCE OF STAIRS/PORCHES AND RAILINGS

FIRE ALARMS

HEATING

INSTALLATION (ELECTRICAL EQUIPMENT AND APPLIANCES)

LEAD‐BASED PAINT

MAINTENANCE OF TREES AND OTHER VEGETATION.

NOISE ‐ LOUD NOISE PROHIBITED

OVERCROWDING

PERMIT FOR CONSTRUCTION

SIGN REQULATIONS FOR ALL DISTRICTS.

WATER HEATING FACILITIES

TRASH; COLLECTION

ANNUAL LICENSE REQUIRED; APPLICABILITY

HEIGHT OF GRASS

FAILURE OF PROPERTY OWNER TO REMEDY; ACTION BY TOWN.

Code Violations
April 28, 2023 to May 4, 2023
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Crime Offense Report  
      

Apr 27, 2023 - May 3, 2023 
PART I OFFENSES   
Offense_Order Crime_Categ Current Week Current Year Week Previous Year Previous Year 

A03 Kidnap 0 1 0 1 
A04 Rape 0 3 0 3 

A06 Robbery 0 4 0 2 

A07 Assault/Aggravated 0 10 0 6 
A08 Burglary 0 11 0 8 

A09 Theft 4 86 1 38 

A10 Theft/Auto 0 2 0 2 
A12 All Other 0 1 0 2 

PART I OFFENSES   4 118 1 62 

PART II OFFENSES  
Offense_Order Crime_Categ Current Week Current Year Week Previous Year Previous Year 

A13 Other Assaults 1 87 1 75 

A15 Criminal Mischief 0 40 0 17 
A16 Weapons 0 8 0 8 

A17 Other Sex Offenses 0 5 0 5 

A19 Drugs 0 69 0 64 
A20 Noise/Disorderly Premise 0 26 0 4 

A21 Trespass 1 47 3 31 

A22 Disorderly Conduct 1 38 1 29 
A23 Other 13 534 7 238 

PART II OFFENSES  16 854 12 471 

PART III OFFENSES 
Offense_Order Crime_Categ Current Week Current Year Week Previous Year Previous Year 

A24 Alarm 5 104 0 0 

A25 Animal Control 0 3 0 0 
A26 Recovered Property 0 14 0 13 

A27 Service 17 482 0 4 

A28 Suspicious Per/Veh 4 102 0 3 
PART III OFFENSES 26 705 0 20 

Summary 46 1677 13 553 

May 4, 2023 1 8:14:16 AM 
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