
TOWN MANAGER’S 
WEEKLY REPORT 

 
 
 

Weekly Report 2022-06-10 Page | 1 
 
 

UPCOMING MEETINGS & EVENTS … 
 
 CommUNITY Clean Up: Saturday, June 11, 8:00 AM, Town-wide  
 Town Council Meeting: Monday, June 13, 6:30 PM, Executive Session; 7:00 PM, 

Regular Meeting, Town Hall  
 Planning Commission Meeting: Wednesday, June 15, 6:00 PM, Town Hall 

1. Comprehensive Plan Amendment Request (135-19.00-64.00) 
 Juneteenth Celebration: Saturday, June 18, 11:00 AM, Richard Allen School 
 Town Offices Closed: Monday, June 20, in observance of Juneteenth  

 

UPDATES FROM DEPARTMENTS … 

Finance 

o As of June 9, the Town has collected:  
 $957,834 (98%) of the April utility billing ($975,517) 

 Last day to pay is June 15 
 Disconnects scheduled for June 16 

 $1,377,923 (76%) of the 2023 annual property tax billing ($1,826,911) 
o Processed Payroll, Accounts Payable, Accounts Receivable 

 Processed 43 payroll records 
 Includes updating pensionable wages into State of De database, State 

and Federal Tax submission  
 Processed Purchase Orders (169) 

 Accounts Payable Checks (credit card statements) generated (49) 
 Scanned copies of invoices and attached to PO’s 

 Cash Receipt Transactions (2417) 
o Provided Tax and Utility Information for property settlements and stamped deeds 
o Completed and submitted the Local Highway Finance Report (Form 536) 
o Manual Meter Readings provided to Finance 

 Entered readings into Edmunds GovTech (737) 
 Compiling re-read list for properties missed, high usage, or questionable 

accounts 
o Monthly Key Revenue Items Report (May 2022) – Copy Attached 
o Real Estate Transfer Tax Summary (May 2022) 

 May 2022 May 2021 
 Month Year To Date Month Year To Date 
Transfer Tax Revenue $22,350 $22,350 $23,766 $23,766 
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Police 

o Weekly Code Enforcement statistics updated (attached) 
o Weekly CrimeMapping Reports (attached) 
o Part I, II, and III Offenses Crime Data (week and year to date) (attached) 
o Departmental Press Releases issued as warranted 

Public Works 

o Well S-1  repaired and back in service   
o Ward 1 & 2 weed spraying complete curb side only  
o First round of manual meter readings and computer readings done and turned in  
o 2007 Ford F-150 at first state body shop for repairs   
o Street sweeper on streets daily    

   
Planning  

o Tracey Street Minor Subdivision – Cate II site plan submitted on June 9 
o 17 North Race Street – Resubmitted with questions on June 9, comments to 

applicant on June 10 
o Shortleaf Preserve (Parker Road) – Comprehensive Plan Minor Variation application 

to Planning Commission on June 15 
o Planning Commission (2)/Board of Adjustment (3) vacancies advertised with letters 

due on/before June 23 
 

Construction Coordinator 
 

o Isaac’s Farm 
 Force main inspection 

o Village of College Park 
 Sewer main and lateral inspections 
 Water main inspection 

o University Drive 
 Inspect soil-cementing process for the subgrade of the street 

o South Race Street 
 Manage/inspect sidewalk removal and replacement 

o Miss Utility Locate Summary (copy attached) 
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Wastewater 

o Lagoon depths: Large Lagoon is 12.00 feet and Small Lagoon is 6.00 feet  
o Hay field harvest was completed and the bales removed from the fields 
o Replaced pump 2 at Stevenson Lane pump station with our spare pump 
o Relocated our Godwin pump and hoses to pump sludge supernatant back to the 

Biolac influent  
 
 

TOWN MANAGER’S UPDATE … 

 Provided information on our Police Chief Selection Process to neighboring municipality 
starting their search 

 Participated in Water Infrastructure Advisory Council, Finance Subcommittee meeting 
 Responded to engineer questions regarding submission requirements for Board of 

Adjustment application 
 Answered street lighting questions (US 113) and status of lighting agreement 
 Participated in CommUNITY virtual meeting to finalize Town wide Clean-up plans 
 Attended DeLea Founders Insurance Trust (DFIT) quarterly Trustee Meeting - key 

points: 
 Insurance provider market is shrinking 
 Cyber liability is on the rise 
 Property premiums on the rise (due to severity and frequency of claims) 

 Participated in Predevelopment meeting for downtown location – reviewed proposed use, 
zoning, incentives, and process (Jamie Craddock, Gene Dvornick, Jocelyn Huff) 

 Finalized Food Vendor Ordinance changes with Staff (Jamie Craddock, Kristen 
Dabrowski, Gene Dvornick, Laura Givens, Jocelyn Huff) 

 Responded to developer questions regarding impact fees and amount calculated (Jamie 
Craddock, Gene Dvornick, Jocelyn Huff) 

 Drafted and submitted Letter of Support for House Bill 421 – Licensing and 
Accreditation of Recovery Houses 

 Participated in DelDOT Meeting to discuss traffic impact studies for properties 
requesting rezoning (Gene Dvornick, Jocelyn Huff) 

 Participated in Delaware League of Local Governments, Legislative Advocacy 
Committee Meeting – Specific legislation: 
 HB 262 w/ HA 1 – Data Broker Bill 
 HB 421 – Licensing and Accreditation of Recovery Homes 
 HB 435 – Community Workforce Agreement Act 
 HB 437 – EPOCH Grant Program 
 HB 448 – Accessible Parking Spaces 
 SS 1 for SB 287 – Voluntary School Assessment (VSA) Legislation 



TOWN MANAGER’S 
WEEKLY REPORT 

 
 
 

Weekly Report 2022-06-10 Page | 4 
 
 

 SA 1 to SB 305 – Climate Change Solutions Act 
 SA 1 to SB 310 – Governor’s Energy Advisory Council 

 Followed up on several code enforcement issues 
 Weekly COVID-19 data 

 
06/02/22 06/09/22 

 
% 

Reporting Item This Week This Week Change Change 
Total Positive Cases        277,666       278,877         1,211  0.44% 
          
New Castle County        157,506       158,184            678  0.43% 
Kent County          53,851         54,107            256  0.48% 
Sussex County          65,336         65,639            303  0.46% 
Unknown               943              947                4  0.42% 
          
Deaths            2,961           2,962                1  0.03% 
Hospitalizations               131              126              (5) -3.82% 
          
Vaccinations     1,861,083    1,866,981         5,898  0.32% 
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THIS REPORT AND ANY ATTACHMENTS ARE ONLY BEING SENT 
ELECTRONICALLY UNLESS OTHERWISE REQUESTED 

In an effort to better inform Council, employees and the public about current Town activities and issues, 
the Town Manager issues the Town Manager’s Weekly Report with highlights from department activities 
for the current week. This report is published online and distributed every Friday. If you have comments, 
questions or suggestions regarding the Town Manager’s Weekly Report, please contact Town Manager. 
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Crime Offense Report  
      

Jun 2, 2022 - Jun 8, 2022 
PART I OFFENSES   2022 2021 

Offense_Order Crime_Categ Weekly YTD Weekly YTD 
A03 Kidnap 0 1 0 2 
A04 Rape 0 4 0 2 
A06 Robbery 0 11 0 2 
A07 Assault/Aggravated 0 16 0 10 
A08 Burglary 0 16 0 1 
A09 Theft 0 119 1 32 
A10 Theft/Auto 0 9 0 3 
A12 All Other 0 10 0 4 
PART I OFFENSES   0 186 1 56 

PART II OFFENSES  
Offense_Order Crime_Categ Weekly YTD Weekly YTD 

A13 Other Assaults 0 99 1 80 
A15 Criminal Mischief 0 67 1 21 
A16 Weapons 0 14 0 5 
A17 Other Sex Offenses 0 6 0 5 
A19 Drugs 2 74 3 74 
A20 Noise/Disorderly Premise 0 42 0 5 
A21 Trespass 1 58 2 46 
A22 Disorderly Conduct 0 61 0 42 
A23 Other 15 630 8 273 
PART II OFFENSES  18 1051 15 551 

PART III OFFENSES 
Offense_Order Crime_Categ Weekly YTD Weekly YTD 

A24 Alarm 2 127 0 0 
A26 Recovered Property 1 15 1 8 
A27 Service 12 600 0 5 
A28 Suspicious Per/Veh 4 138 0 0 
PART III OFFENSES 19 880 1 13 
Summary 37 2117 17 620 

Jun 10, 2022 1 6:25:31 AM 
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